
 
 
 
 
1. When you have been served with an order to appear for trial in an action filed 

against you in the Small Claims Court, you may, if you do not wish to contest the 
plaintiff’s claim: 

 
a. Make an out of court settlement with the plaintiff before the date set for 

the trial. 
 

b. Make no appearance at the trial, in which case the plaintiff will be entitled 
to a judgment by default for the amount claimed, plus costs. 

 
2. If you wish to contest the claim against you, you must appear on the date set for 

trial with all record and witnesses needed to establish your defense.  You will 
need to provide copies of your records for the plaintiff and the judge. 

 
3. You are entitled to be served with the “Notice of Small Claim” at least 10 days 

before the trial date.  If you are served less than 10 days before the trial you may: 
 

a. File a written request for continuance with the court. 
b. Appear in court on the trial date, waive your statutory rights to such 

service and proceed with the trial. 
c. Appear in court on the trial date and request a continuance. 

 
4. If you have a claim against the plaintiff, you may file a Counterclaim.  The 

Counterclaim must be in writing, and the “Notice of Counterclaim” must be 
served upon the plaintiff before the trial.  Filing fee for a Counterclaim is $39.00 
cash only. 

 
5. If the plaintiff is granted a judgment against you, the plaintiff is entitled to 

payments of the full amount of the judgment, plus Court costs.  Payments may be 
made directly to the plaintiff or by check or money order to the District Court.  
Payments made to the court will be recorded and forwarded to the plaintiff.  
When a judgment has been paid in full, you are entitled to have the plaintiff file a 
Satisfaction of Judgment with the court clerk. 

 
6. If a judgment is not paid within thirty days, or an appeal is not filed, the party 

receiving the judgment may proceed to collect as provided by law. 
 

 


